
 

 

 

 

 

 

  

 
ENGADINE COMMUNITY SERVICES ROOM HIRE AGREEMENT 

 
Please return completed form to the ECS Office Coordinator at the above address. 
 
 
GENERALTERMS 
 
1. The Hirer must be over the age of 18 years when signing this Agreement and must produce identification. 
2. The Hirer shall pay for the fees specified in ECS Schedule of Fees for the hire period requested, which may 

include a 25% security bond.  
3. Payment in full must be made 10 working days in advance of the hire date. 
4. The Hire Fee will be charged regardless of whether the Hirer actually occupies the premises for the period 

specified in this Hire Agreement. The hours specified must include set up and pack up time. 
5. The usage times specified in this Hire Agreement must be strictly adhered to. If the Hirer wishes to extend or 

reduce the prescribed hire times, the ECS Manager must be advised at least 7 days prior to the requirement for 
amendment of hire times. 

6. The Hirer is responsible to manage the conduct of all persons entering the hired area. The Hirer must not permit 
or suffer anything to be done in the room, or its vicinity, which is disorderly or illegal. 

7. Alcoholic beverages must not be brought into in the premises. 
8. ECS reserves the right to retain the security bond for costs of damage and cleaning resulting from activities at the 

premises during the Hirer’s occupation or if the hirer or his/her guests cause any excessive noise, including 
causing alarms to activate unnecessarily. 

9. ECS may cancel any hire date within this Hire Agreement for the following reasons: 
a. Urgent maintenances or repairs for safety reasons, immediately and the Hirer to be notified by phone. 
b. Any other reason with one month’s notice to the Hirer in writing. 

 
LIABILITIES & INSURANCES 
 
10. The Hirer shall provide to ECS a Certificate of Currency of a current public liability policy, with a limit of indemnity 

of not less than $10,000,000. 
11. The Hirer shall ensure that any person employed by the Hirer is covered by all necessary workers’ compensation 

insurance and accident insurance and complies with the requirements of the Work Health and Safety Act 2011. 
Evidence of a current policy of insurances will be provided. 

12. The Hirer agrees that apart from a credit for hire fee due for the cancelled dates, there will be no claim for 
compensation by the Hirer on ECS arising from the cancellation. 

13. The Hirer must ensure that neither they nor their guests use the premises or fittings in a manner which may 
cause injury to any person.  Any injury or property damage caused by, or arising from, the usage of the facilities 
by the ‘Hirer is the responsibility of the Hirer.  

14. ECS will not accept responsibility whatsoever for any property owned by the Hirer which may be damaged, lost or 
stolen. It is the Hirer’s responsibility to protect and insure personal property.  

15. The Hirer must ensure that all equipment brought in for use in the room/s is safe and properly certified and the 
Hirer bears all responsibility for the use of the equipment. 

16. The Hirer shall indemnify ECS against all actions, claims and, costs (including solicitor and client costs) in respect 
of any personal injury or damage to equipment, of any other property of ECS or any other person or corporate 
body, arising out of use of the premises by the Hirer. 

 

CARE OF PREMISES BY THE HIRER 
17. Smoking is not permitted within the premises for hire, nor is anything that generated smoke or has a naked flame, 

including lit candles. 
18. ECS’ furniture and fittings must not be removed from the facility without permission [this includes signage] and 

Hirers are expected to replace tables and chairs to the respective storage places after use. 
19. The Hirer covered by this agreement shall, at the closure of each use of the premises, clean the facillities to the 

satisfaction of ECS. The hired space should be left clean and ready for the next Hirer. Hirers are expected to 
provide their own detergent, garbage bags and cleaning equipment.  
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20. Any garbage produced by the Hirer during the hire period must be removed from the premises immediately after 
the hire period. 

21. Water marks from spillages, and damage from the dragging of furniture across the floor will result in the loss of 
bond money. Additional cleaning fee will also be applied if any sort of confetti/glitter/sparkle is used within the 
facility. 

22. The Hirer must not erect any signs and/or posters outside the facility. 
23. The erection of or placing of structure in the building must not be carried out.  Nails, screws, or any other 

fastenings must not be driven into or attached in any way to the walls, furniture or fittings. 
24. The Hirer must ensure that all exit doors and access to fire equipment are kept clear and that the numbers of 

guest do not exceed the room’s capacity (25 seated). 
25. The Hirer must ensure that, where applicable, alarm systems are de-activated upon entry to the facility. Hirers 

must also ensure that the alarmed area is free of other hirers before activating the alarm. The cost of a security 
call-out for failure to alarm or disarm alarms, or any other unnecessary call-out due to Hirer negligence, will be 
payable by the Hirer.  

26. Hirers must ensure all outside exit doors are locked. Where applicable, ensure the alarm is activated.  Swipe 
cards must be returned to ECS immediately after the event. 

27. The Hirer shall inform ECS of any defect in the facility’s condition likely to pose a threat of injury to persons 
and/or if any incident occurs which may give rise to a claim for reimbursement of repair costs to property, medical 
expenses, personal injury or damages. 

 
TERMINATION  
 
28. The Hirer acknowledges that any breach of these terms shall entitle ECS to terminate the agreement immediately 

without further notice. 
29. The Hirer must give ECS fourteen days written notice of intent to terminate this agreement. 
 
EXECUTION OF THIS AGREEMENT 
 
30. The Hirer acknowledges he/she has read and accepted terms of the Hire Agreement. 
 
The Hirer seeks to hire as follows: 
 
[  ] meeting room only   [  ] meeting room and courtyard  
 
Day/s of the week: …………………………………………………………….  @  $ …………....………..… [hourly rate] 
 
Times: …………………………………………………………………………...        ………………………… [x hours] 
 
Is this a recurrent hire or a one-off booking? ………………………………..      …………………………. [x one-off fee] 
 
                                                                                                TOTAL FEE = $  ………………………… 
 

 
    Bond = $ ………………………… [25% of total] 
 

 
 
 
 
Hirer [name of business/individual]: ………………………………………………………………………………………………. 
 
 
Name of Signatory: ………………………................. Signature: ……………………….………… Date: …………………..... 
 
 
ECS  
 
Name of Signatory: ………………………................. Signature: ……………………….………… Date: …………………..... 
 
 
 
ECS will issue a receipt.  Please mark payments as ‘Room Hire’ to: 
 
Account: Engadine Community Services   BSB: 062164    A/c no: 28013403 


